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SBA LOAN APPLICATION 
 

You understand that you may apply for credit in your name alone, regardless of marital status. 

APPLICANT INFORMATION: 
Applicant Name or Business Name: DBA Applicant SSN or Business Tax ID 

Co-Applicant Name (if any): Co-Applicant SSN 

Address: Phone, Include Area Code 

No. of Employees 

  LOAN REQUEST: 
This request is: 

 New   Renewal Modification 

Type of loan: 

 7a  504 

Estimated Use of Loan Proceeds Amount (Total Dollars) 
Acquisition of Existing Business $ 

Purchase Land $ 

Building Improvement or Repairs $ 

Leasehold Improvements  $ 

Purchase Inventory $ 

Purchase Machinery & Equipment $ 

Refinance Existing Bank Loan $ 

Working Capital $ 

SBA Guaranty Fee $ 

Other – Explain _____________________________ $ 

Other – Explain _____________________________ $ 

TOTAL CAPITAL REQUIREMENTS $_ ________________________ 

 Cash being provided by borrower $  (  ) 

 Funds Provided by Other Sources $  (  ) 

LOAN AMOUNT REQUESTED $_ ________________________ 

Were any other SBA loans made to the 
borrower?  

If so, please complete for each loan.  

SBA Loan # SBA 

Date Request 

Loan 

Amount 

Balance Current or 

Past Due 
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GENERAL INFORMATION: 

Type of Ownership: 

Sole Proprietorship C- Corporation S-Corporation General Partnership 

Limited Liability Company Limited Liability Partnership Not for Profit   Trust 

YES NO If Yes , provide details 

Has applicant ever declared bankruptcy? 

Is applicant a guarantor, endorser or co-signer for another person or entity? 

Does any applicant or their spouse or registered domestic partner or any 

member of their household, or anyone who owns, manages or directs your 

business or their spouse or registered domestic partner or members of their 

household work for the Small Business Administration, Small Business 

Advisory Council, SCORE or ACE, and Federal Agency, or the participating 

lender? 

Does your business presently, or as a result of this loan, engage in export 

trade? 

Is applicant applying for credit elsewhere? 

Is applicant a party to any claim or lawsuit? 

Are there any tax liens or judgments against applicant? 

Are any of applicant’s assets pledged as collateral? 

MANAGEMENT/GUARANTOR(S) (proprietor, partners, officers, directors, and all holders of outstanding

stock ‐ 100% of ownership must be shown) 

NAME TITLE 

AFFILIATES (List below any business concerns in which the application company or any of the individuals

listed above have any ownership) 

%OWNERSHIP 

NAME TITLE %OWNERSHIP 

                                                                                                          *

U.S. Citizen¹

YES NO

YES NO

YES NO

YES NO

YES NO

U.S. National¹

YES NO

YES NO

YES NO

YES NO

YES NO

¹Each owner must be either a U.S. Citizen or U.S National (one must be selected "Yes"). For U.S. National, provide Birth Certificate or Passport.

Consistent with 13 C.F.R. 120.100 and Executive Order 14159, 100% of all direct and/or indirect owners of a small 
business applicant must be U.S. Citizens or U.S. Nationals who have their Principal Residence in the United States, 
its territories, or possessions. Legal Permanent Residents (LPRs) and foreign nationals are not eligible to own a 
percentage interest in an Applicant/Borrower, Operating Company (OC) or Eligible Passive Company (EPC)
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LOAN PACKAGE: 
Please submit the following checked items with your request: 

BUSINESS: PERSONAL: 
Three years signed Corporate/Partnership/Sole Proprietorship 

Financial Statements  

Most current Interim Statement (Balance Sheet and P& L) 

Financial Projections 

Partnership Agreement, Articles of Incorporation, Certificate 

of Trade Name 

Three years signed Corporate/Partnership Tax Returns 

including all schedules  

Signed Personal Financial Statement for each principal 

Three years signed personal tax returns including all schedules and K-1’s 

Living Trust (Copy of page 1, authority page and last page only) 

Pay Stub – 1 month 

Three months of statements (stocks, bonds, savings and investment 

accounts) 

Other:    

Aging of Accounts Receivable and Accounts Payable 

Work in Progress Report 

Three years historical profit and loss statements for 

investment real estate being purchased or refinanced 

Copy of Purchase Order 

Copy of Property Lease     

Copy of Purchase Contract 

Other:   

IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING A NEW ACCOUNT OR APPLYING FOR A LOAN:
To help the government fight the funding of terrorism and money-laundering activities, Federal law requires all financial institutions to obtain, verify and 

record information that on personal accounts identifies each person who opens an account.  In addition on legal entity accounts, we will require 

identification on beneficial owners and a controlling person.  WHAT THIS MEANS TO YOU: When you open an account or apply for a loan, we will ask 

for your name, address, date of birth, and other information that will allow us to identify you.  We may also ask to see your driver’s license or other 

identifying documents. 

If your application for business credit is denied, you have the right to a written statement of the specific reasons for the denial.  To obtain the statement, 

please contact United Business Bank, 500 Ygnacio Valley Road 200, Walnut Creek, CA 94596 (925) 476-1800 within 60 days from the date you are 

notified of our decision.  We will send you a written statement of reasons for the denial within 30 days of receiving your request. 

( Initial __________) 

NOTICE: The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants on the basis of race, color,

religion, national origin, sex, martial status, age (provided the applicant has the capacity to enter into a binding contract); because all or part of the 

applicant’s income derives from any public assistance program; or because the applicant has in good faith exercised any right under the Consumer Credit 

Protection Act.  The federal agency that administers compliance with this law concerning this creditor is Federal Reserve Consumer Help Center, PO Box 

1200, Minneapolis, MN, 55480.  

( Initial __________) 

NOTICE OF RIGHT TO RECEIVE A COPY OF APPRAISAL (Commercial & Multi-Family 5+ units Real Estate):  You have the right to

receive a copy of the appraisal report used in connection with your application for credit.  If you wish a copy, please write to us at United Business Bank, 

500 Ygnacio Valley Road 200, Walnut Creek, CA 94596.  We must hear from you no later than 90 days after we notify you about the action taken on your 

credit application or you withdraw your application.  In your letter give us your name as it appears on your loan application and the address you want the 

report mailed to.  If we receive a written request from you for the appraisal report, we will advise you in writing of the cost of the report.  Upon receipt of 

that amount we will provide a copy of the report to you promptly.  

( Initial __________) 

NOTICE OF RIGHT TO RECEIVE A COPY OF APPRAISAL (Residential 1-4 Unit Real Estate):
We may order an appraisal to determine the property's value and charge you for this appraisal. We will promptly give you a copy of any appraisal, 

even if your loan does not close.  You can pay for an additional appraisal for your own use at your own cost.   

( Initial __________) 
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The undersigned certifies that he/she is authorized to execute this Business Loan Application on behalf of Applicant and that all 

information disclosed above and on all attached pages and supporting documentation is complete, true and correct.  

The undersigned certifies that all direct and indirect owners of the Applicant/Borrower are U.S. Citizens or U.S. Nationals with principal 
residence in the United States, its territories, or possessions. 
The undersigned authorizes United Business Bank (“UBB”) and its successors and assignees, from time to time: (a) to verify any of said 

information, (b) to request and obtain information regarding the Applicant and the Co-Applicant’s credit experience from others 

(including credit reporting agencies) and to verify such information, and (c) to provide information about the Applicant arising out of any 

transactions with UBB (i) to credit reporting agencies and (ii) to others in accordance with applicable law. 

______________________________________________________ ______________________________________ ________________________ 

Signature of Applicant Title Date 

______________________________________________________ ______________________________________ ________________________ 

Signature of Co-Applicant Title Date 

Received by: ______________________ 

Date Received: ____________________ 



Joint Credit Intent and Acknowledgement form 

WHO SHOULD COMPLETE THIS FORM 
This form is to be completed only by an Applicant or Co-Applicant. Do not complete this form if you are a 
guarantor. A guarantor is not considered a Co-Applicant for purposes of this form. 

COMPLETE ONE OF THE FOLLOWING STATEMENTS 

1. Initial here ____________ if you are applying for individual credit in your own name and relying on
your own income or assets, and not on another person’s income or assets, as the basis for
repayment of the credit requested.

2. If this is an application for joint credit with another person complete the following:

By signing below, the applicant and co-applicant(s) acknowledge and confirm their intent to apply for 
joint credit with the other applicant(s) identified on this form.  

Complete the section below Business Applicant only 

Individual applicant name: 

Applicant signature Date 

Business name:  

Authorized signer name:  
Authorized signer title:      

The undersigned represents that they are authorized to sign on behalf of the business 
applicant. 

Authorized signer signature Date 
Co-Applicant(s) signature section- Complete only if “YES” was selected above 
Co-Applicant 1 Name: Co-Applicant 1 Signature: Date: 

Co-Applicant 2 Name: Co-Applicant 2 Signature: Date:  

Co-Applicant 3 Name: Co-Applicant 3 Signature: Date:  

Co-Applicant 4 Name: Co-Applicant 4 Signature: Date:  

Co-Applicant 5 Name: Co-Applicant 5 Signature: Date:  

Co-Applicant 6 Name: Co-Applicant 6 Signature: Date:  

rev. 09-04-2026
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PLEASE KEEP THIS PAGE FOR YOUR RECORDS 

NOTICE OF RIGHT TO RECEIVE A COPY OF APPRAISAL (Residential 1-4 Unit Real Estate):

We may order an appraisal to determine the property's value and charge you for this appraisal. We will promptly give you a copy of 

any appraisal, even if your loan does not close.  You can pay for an additional appraisal for your own use at your own cost. 

NOTICE OF RIGHT TO RECEIVE A COPY OF APPRAISAL (Commercial & Multi-Family 5+ units Real Estate):  You

have the right to receive a copy of the appraisal report used in connection with your application for credit.  If you wish a copy, please 

write to us at United Business Bank, 500 Ygnacio Valley Road 200, Walnut Creek, CA 94596.  We must hear from you no later than 

90 days after we notify you about the action taken on your credit application or you withdraw your application.  In your letter give us 

your name as it appears on your loan application and the address you want the report mailed to.  If we receive a written request from you 

for the appraisal report, we will advise you in writing of the cost of the report.  Upon receipt of that amount we will provide a copy 

of the report to you promptly. 
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Notice of Rights Regarding Requesting a Reconsideration of Value (ROV) 

This notice describes your right to request a Reconsideration of Value (ROV) on an appraisal valuation of the property (if it is a 
1-4 single family residence) obtained in connection with the loan for which you are applying.

What is a “ROV”?  
A “Reconsideration of Value” or “ROV” is an appeal process where you can request, using the steps outlined in this notice, a 
review of and possible change to the appraiser’s valuation of your property. 

If, after reviewing the appraisal report, you believe that the appraiser’s valuation may not accurately reflect the property’s 
actual market value, you may request a ROV by taking the steps outlined below. You are permitted to request one ROV per 
property appraisal. 

When do I request a ROV? 
After we receive an appraisal of your property, we will provide a copy of the appraisal report to you. At that time, we will 
provide you with another copy of this “Notice of Rights Regarding Requesting a Reconsideration of Value (ROV)”. You can 
request a ROV after reviewing the appraisal report. 

Under what circumstances can I request a ROV? 
After you review your property’s appraisal report, you have the right to request a ROV if any of the following occurs: 

➢ You find the appraisal report contains inaccurate information.
➢ You identify other comparable property sales that were not included in the appraisal report. You may supply up to five

additional comparable property sales.
➢ You have identified other important information that you believe may have impacted your property’s valuation, for

example if you believe the valuation may reflect prohibited discriminatory practices.

NOTICE: The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants on the 
basis of race, color, religion, national origin, sex, marital status, age (provided the applicant has the capacity to enter into a 
binding contract); because all or part of the applicant’s income derives from any public assistance program; or because the 
applicant has in good faith exercised any right under the Consumer Credit Protection Act. The US Department of Justice takes 
the position that discriminatory appraisal practices violate the Federal Equal Credit Opportunity Act. 

How do I request a ROV? 
To request a ROV, you must do the following: 

➢ Contact the Bank at ROV@ubb-us.com to obtain the “Request for ROV” form.
➢ Fill out the “Request for ROV” form provided to you. Fill out the form entitled “Request for Reconsideration of

Value (ROV)” that we provide. Fill the form out in its entirety, making sure to include all requested information.
➢ Collect and attach supporting information to the “Request for ROV” form. Provide information that supports your

ROV request. This information could include:

• Identification of any inaccuracies in the appraisal report;

• Up to five additional comparable property sales that were not included in the appraisal and the related data sources
(such as the MLS listing number); or

• Documentation of any other important information that you believe may have impacted your property’s valuation.
➢ Submit the form and supporting information. Provide the ROV form and supporting information to us using the

instructions on the ROV form.

After I submit a ROV request, what can I expect to happen? 
Once we receive your request for a ROV, we will do the following: 

➢ We will review your ROV request;
➢ If your request is incomplete or we need more information from you in order to initiate the ROV, we will contact you.
➢ We will then forward your ROV request to the appraiser.
➢ Once we receive the appraiser’s response, we will notify you.

How long does the ROV request process take? 
Our policy is to review your ROV request and make a decision within 60 days of receiving your ROV request. However, please 
keep in mind that the actual timing may be impacted by the original appraiser’s response times. We promise to use our best 
efforts to process your ROV request as soon as possible because the ROV must be completed before your loan closing date. 

Who do I contact for further questions? 
If you have any questions regarding your rights to request a ROV or wish to request clarifications or corrections unrelated to 
the appraiser’s value conclusion, please contact ROV@ubb-us.com. 

mailto:ROV@ubb-us.com
mailto:ROV@ubb-us.com
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UNITED BUSINESS BANK 
CALIFORNIA CONSUMER PRIVACY ACT 

as amended by the California Privacy Rights Act 
NOTICE AT COLLECTION OF PERSONAL INFORMATION 

Effective 01/01/2024 

Pursuant to the California Consumer Privacy Act (CCPA) as amended by the California Privacy Rights Act (CPRA), certain California residents are 

provided with specific rights regarding the personal information that is collected about them.  If applicable, you have the right to request the personal 

information we collect about you, the right to request the personal information we sell, share or disclose for a business purpose about you, the right to opt-

out of the sale of your personal information, the right to request we delete or correct the personal information we collected about you, the right to 

designate an authorized agent and the right to be free of discrimination for exercising these rights, subject to applicable exemptions and exceptions.   

Collection of Personal Information (PI).  We collect the below categories of personal information.  We use the personal information we collect about

you for the below business or commercial purposes.  We do not sell PI or share it for cross contextual behavioral advertising.   

Categories of PI We Collect Business or Commercial Purpose for Which We Will Use the PI
A. Identifiers such as a real name, alias, postal address,

unique personal identifier, online identifier, Internet Protocol

address, email address, account name, social security

number, driver’s license number, passport number, or other

similar identifiers.

B. Any information that identifies, relates to, describes, or is

capable of being associated with, a particular individual,

including, but not limited to, his or her name, signature,

social security number, physical characteristics or

description, address, telephone number, passport number,

driver’s license or state identification card number, insurance

policy number, education, employment, employment history,

bank account number, credit card number, debit card number,

or any other financial information, medical information, or

health insurance information (California Civil Code §

1798.80(e)).

C. Characteristics of protected classifications under

California or federal law.

D. Commercial information, including records of personal

property, products or services purchased, obtained, or

considered, or other purchasing or consuming histories or

tendencies.

E. Biometric information; fingerprint from non-clients

cashing on-us checks.

F. Internet or other electronic network activity information,

including, but not limited to, browsing history, search

history, and information regarding a consumer’s interaction

with an Internet Web site, application, or advertisement.

G. Geolocation data.

H. Audio, electronic, visual, or similar information.

I. Professional or employment-related information.

J. Education information, defined as information that is not

publicly available personally identifiable information as

defined in the Family Educational Rights and Privacy Act (20

U.S.C. Sec. 1232g; 34 C.F.R. Part 99)

K. Inferences drawn from any of the information identified in

the CCPA to create a profile about a consumer reflecting the

consumer’s preferences, characteristics, psychological trends,

predispositions, behavior, attitudes, intelligence, abilities, and

aptitudes.

L. Sensitive Personal Information defined as:

1. A consumer’s social security number, driver’s license,

state identification card or passport number; 

2. A consumer’s account log-in, financial account, debit

card, or credit card number in combination with any required 

security or access code, password, or credentials allowing 

access to an account; 

3. A consumer’s precise geolocation;

4. A consumer’s racial or ethnic origin, citizenship or

immigration status, religious or philosophical beliefs, or 

union membership; 

•To process loan or deposit account applications;

•To service those products and services you have with us;

•To consider your job application for hiring and provide

employee benefits;

•Auditing, related to a current interaction with the consumer

and concurrent transactions, including but not limited to,

counting ad impressions to unique visitors, verifying

positioning and quality of ad impressions, and auditing

compliance with this specification and other standards;

•Detecting security incidents, protecting against malicious,

deceptive, fraudulent, or illegal activity, and prosecuting

those responsible for that activity;

•Debugging to identify and repair errors that impair existing

intended functionality;

•Short-term, transient use, provided the personal information

that is not disclosed to another third party and is not used to

build a profile about a consumer or otherwise alter an

individual consumer’s experience outside the current

interaction, including but not limited to, the contextual

customization of ads shown as part of the same interaction;

•Performing services on behalf of the business or service

provider, including maintaining or servicing accounts,

providing customer service, processing or fulfilling orders

and transactions, verifying customer information, processing

payments, providing financing, providing advertising or

marketing services, providing analytic services, or providing

similar services on behalf of the business or service provider.

•Undertaking internal research for technological development

and demonstration;

•Undertaking activities to verify or maintain the quality or

safety of a service or device that is owned, manufactured,

manufactured for, or controlled by the business and to

improve upgrade or enhance the service or device that is

owned, manufactured, manufactured for, or controlled by the

business;

•To advance a person’s commercial or economic interests,

such as by inducing another person to buy, rent, lease, join,

subscribe to, provide or exchange products, goods, property,

information or services or enabling or effecting, directly or

indirectly, a commercial transaction;

•Manage and document your employment with us  and 
employment related actions;
•Maintain your employee information in company
directories;
•Maintain emergency contact and beneficiary details
•Administer employee engagement programs including 
online surveys;
•Use corporate communication tools such as video
conferencing;
•Administer occupational safety and health programs;
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•Protect the safety and security of our workforce, guests,
property, and assets including monitoring activities in our
facilities and activity using our computers, devices,
networks, communications and other assets and 
resources;
•Detect security incidents and other fraudulent activity;
•Investigate and respond to claims;
•Comply with applicable laws (e.g. health and safety,
employment laws);
•Use in ways we have told you about for our business

activities;

•Administer behavioral exams;

•Obtain access to certain Company physical structures and

facilities; and

•Manage student intern programs

Length of Retention of PI.  United Business Bank will retain the categories of PI listed above based on our internal Record Retention Schedule and

applicable laws and regulations.   

For more information about our CCPA Policy please visit us online at www.unitedbusinessbank.com and use the Privacy Policy link. 

Date Last Updated.  01/01/2024

https://www.unitedbusinessbank.com/_/kcms-doc/826/77145/REVISED-CCPA-POLICY-01-01-23.pdf
https://www.unitedbusinessbank.com/privacy-policy.html
https://www.unitedbusinessbank.com/privacy-policy.html
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